
2024/2025
CARDIFF METROPOLITAN UNIVERSITY 
PART-TIME UNDERGRADUATE FEE WAIVER 

APPLICATION FORM

If you are doing 25% or more of a full time course it may be beneficial to apply to Student Finance for help with Fees/Course costs.  If you require further information please contact the Cardiff Met Student Financial Advisor on 02920 416170.
ALL SECTIONS MUST BE COMPLETED

Please read guidance notes here: Fees and Finance Fee Waivers before completing form
SECTION A – Personal Details



(Complete in block capitals)

	Title:

Miss/Ms/Mrs/Mr
	Marital Status:
Single/Married

	Surname:
	Forename(s):

	Term Time Address:

Postcode:
	Home Address:

Postcode:

	Tel.No:
	Tel.No:

	Date of Birth:
	Age:

	Cardiff Met. Enrolment Number:
	


SECTION B – Course Details

	Full Course Title:
	

	Year of Study
	

	
How many modules / units are you taking this year?
	

	Are you repeating modules from a full-time course on a part-time basis this year?
	






	SECTION C – Benefit Details

In order to qualify for the Undergraduate Fee Waiver scheme, you must meet one of the following criteria – see Guidance Notes for information on which supporting documentary evidence you will need to provide.

(a) Are you a registered job seeker and, if so, have you been so for a 

continuous period of no less than 6 weeks prior to this application?

YES / NO

(b) Are you, or your immediate family, in receipt of:

· Universal Credit
YES / NO

· Jobseekers Allowance
YES / NO

· Employment & Support Allowance
YES / NO

· Income Support                                                                                         YES / NO

· Housing Benefit                                                                                        YES / NO

· Working Tax Credit                                                                                  YES / NO

· Child Tax Credit                                                                                       YES / NO

(c) Are you in receipt of:

· Carer’s Allowance or Credit
YES / NO

· Disability Related Benefit
YES / NO

· Bereavement Benefit
YES / NO

(d) Do you meet any of the following criteria:

· From an area of socio-economic deprivation or low participation

in higher education
YES / NO

· Belong to a Black, Asian or minority ethnic group
YES / NO

· Refugee or asylum seeker
YES / NO

· Have a disability                                                                                       YES / NO

· Carer                                                                                                         YES / NO

· Care Leaver or Care Experienced                                                            YES / NO

· Parents/guardians not educated to higher education level                        YES / NO

· Studying through the medium of Welsh                                                   YES / NO




SECTION D - Student Declaration

· The information that I have provided is accurate to the best of my knowledge at the time of completion.

· I will inform the Exchequer Department immediately should any of my academic or financial circumstances change

Signature:




Date:






Please ensure that all the information you have provided is complete and correct before signing.

Where to send your form:

· Cardiff Metropolitan University applicants

Please return this form and any supporting documentation to tuitionfees@cardiffmet.ac.uk or via post to Fee Waiver Scheme Administrator, Exchequer Department, Cardiff Metropolitan University, Western Avenue, Cardiff, CF5 2YB. 
· Partner College applicants

If you are studying on a Cardiff Metropolitan University course franchised to a partner college, please ensure this form is completed and certified by the relevant department, and return it with supporting documentation to tuitionfees@cardiffmet.ac.uk or via post to Fee Waiver Scheme Administrator, Exchequer Department, Cardiff Metropolitan University, Western Avenue, Cardiff, CF5 2YB. 

GUIDANCE NOTES

SECTION A – Personal Details

If you have enrolled, your enrolment number is on your Cardiff Met. ID card

SECTION B – Course Details

Please ensure that the course details you have provided are accurate and complete eg you must ensure that you have shown the qualification (e.g. BA, BSc, HNC) as well as the subject area.

SECTION C – Benefit Details

To be eligible for the scheme, you must provide official documentary evidence of your benefit entitlement.  This could include:

· a letter from the Benefits Agency, Local Council or Jobcentre confirming entitlement

· a copy of the cover and first page of the student family member’s benefit book confirming the claimant’s name and address and the type(s) of benefit received.

Definition of Family

For the purpose of this scheme, the definition of “family” can be any of the following:

· mature single student

· married or unmarried couple

· married or unmarried couple with dependent children

· lone parent with dependent children
THE FEE WAIVER SCHEME ONLY APPLIES TO TUITION FEES AND NOT TO ANY EXAMINATION OR ASSESSMENT COSTS THAT MAY BE INCURRED
Please attach copies of supporting documentary evidence with this application.  

	University / College Use Only

	Start date of course:
	Eligible Fee to be waived:


	Cardiff Metropolitan University Exchequer Department Use Only

	Application No :
	Application Approved / Declined / Deferred

	Comments:


	

	Signature
	Date


.

     Are you based at one of Cardiff Met’s partnership colleges		Yes / No 												


      Name of college 													
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