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HALLS DISCIPLINARY PROCEDURES

HALLS OF RESIDENCE

RESIDENT STUDENT DISCIPLINARY PROCEDURE (HALLS OF RESIDENCE)

PREAMBLE

The Resident Student Disciplinary Procedure is used in conjunction with the Cardiff Metropolitan University Student Disciplinary Procedure as set out in the Academic Handbook.

1
INTRODUCTION


1.1
The University’s Complaints and Conduct Manager is responsible for the maintenance of student discipline and, within these rules and procedures, for the suspension and expulsion of students on disciplinary grounds or other cause.


1.2
This procedure does not apply to decisions to exclude students for academic reasons.

2
PURPOSE


2.1
The procedure provides a clearly formulated and impartial process for dealing with problems of student discipline and behaviour.


2.2
Good working relationships between students and Cardiff Metropolitan University are an essential ingredient for the success of the Resident Community.  The need for disciplinary action should be rare and the University will always firstly consider the need for giving advice and guidance to improve discipline and behaviour.  Disciplinary procedures are not only designed to act as a penalty but also to provide an incentive for improvement by discussion and positive action where behaviour falls short of required standards.


2.3
It is not the intention to provide an exhaustive list of matters that might lead to disciplinary action.  Disciplinary action may be taken if a student engages in activities that are likely to disrupt or otherwise adversely affect the conduct or reputation of Cardiff Metropolitan University and its Student Residential Community. 


2.4
All disciplinary proceedings are strictly confidential between the student and Cardiff Metropolitan University.


2.5
At any stage in the disciplinary procedure Cardiff Metropolitan University reserves the right to recover any costs for damages that it has been incurred as a result of action by the student (s) concerned.


2.6
Cardiff Metropolitan University reserves the right to exclude the student from Halls of Residence.


2.7
In cases of alleged serious breaches of discipline, the matter may be referred to the Complaints and Conduct Manager to be dealt with in accordance with the Student Disciplinary Procedure.

3
RESPONSIBILITIES


3.1
It is the responsibility of the Accommodation Services Manager, or nominee, to determine and decide all disciplinary matters except where the alleged offence is at Final Written Warning Stage, a Notice to Quit has already been served or where the Accommodation Services Manager considers that the matter is sufficiently serious that it may warrant the expulsion of the student from Halls of Residence.


3.2
If at any time during the investigation or disciplinary hearing the Accommodation Services Manager considers the alleged offence is sufficiently serious that it may warrant the expulsion of a student then the Accommodation Services Manager shall adjourn the matter for it to be conducted by the Director of Commercial Services.

4
PROCEDURES


4.1
Informal Oral Warning



If the Accommodation Services Manager or his/her nominee considers it is not necessary to resort to the formal disciplinary procedure s/he will discuss the matter informally with the student and if appropriate provide advice about standards required in the future.  The student will be informed that no formal disciplinary action is being taken.


4.2
Investigation



In the event of the formal disciplinary procedure being invoked the member of staff conducting the procedure will:



4.2.1
Inform the student of the nature of the alleged offence.



4.2.2
Investigate the facts surrounding the alleged offence considering the statements of any available witnesses or evidence.



4.2.3
Explain to the student the procedure and the implications associated with it.



4.2.4
Arrange an interview to provide an opportunity for the student to answer the allegations and make representations in his/her defence.



4.2.5
Give the student written notice of the interview and inform the student of the right to be accompanied by a friend or representative at the interview.

5
FORMAL DISCIPLINARY ACTION


5.1
Where disciplinary action is considered necessary by the member of staff conducting the procedure, the measures taken will depend on the gravity of the offence.  In most instances, these measures will be taken sequentially but, in exceptional circumstances, it may be necessary to advance the process.


5.2
Formal Oral Warning



5.2.1
The first stage of the disciplinary procedure is normally a formal oral warning.



5.2.2
A note will be placed on the student's records giving the date that the warning was given and the reason for it.  The student will be given a copy of that note and the consequence of further offences will be explained to him/her.


5.3
Written Warnings



5.3.1
The usual sequence of events is for a formal oral warning to be given followed by a first written warning and then a final written warning.  In serious cases this sequence may be over-ridden.



5.3.2
If a student receives a written warning s/he will be asked to sign a copy to acknowledge receipt.  A copy of that written warning will be placed on the student's file.  A final written warning will state that if the student repeats the offence or is involved in any other disciplinary proceedings whether involving conduct of the same nature or not then s/he will be expelled from the Halls of Residence.


5.4
Relocation / Exclusion


A student may be relocated to another Hall or residential campus for misconduct or other good and urgent cause. A decision to relocate a student will be taken only by the Accommodation Services Manager or in his/her absence by the Deputy Accommodation Services Manager.

5.5
Expulsion


In serious cases a student may be expelled from the Halls of Residence and may in addition be banned from entering a residential campus or area.  A decision to expel a student from Halls of Residence or ban a student from a residential campus will only be taken by the Director of Commercial Services or another senior member of staff appointed by a member of the Directorate. 
6
APPEALS


6.1
A student may appeal against any disciplinary action taken against him/her.



6.1.1.
Oral & First Written Warning



The appeal will be heard by the Accommodation Services Manager


6.1.2
Final Written Warning & Expulsion



The Appeal will be heard by the Director of Commercial Services.  The Director of Commercial Services will not have had any previous association with the case. If they have had previous association the appeal will be heard by the Chief Officer (Resources).


6.1.3
If a student wishes to appeal, then s/he should write to the relevant member of staff stated in 6.1.1. or 6.1.2 above within seven days of being informed of the disciplinary decision stating the reasons why the student wishes to appeal.



6.1.4
The student may, on giving notice of appeal, lodge with the relevant member of staff any further evidence which the student wishes to be taken into account in the appeal.


6.1.5
At any appeal hearing the member of staff conducting the appeal will consider the evidence and decision of the original disciplinary procedure and the student will be given an opportunity to make representations in support of the appeal.  In all other respects the member of staff conducting the appeal will decide the appropriate procedure to adopt for the conduct of the appeal hearing.









